FSA VOLUNTEER FORM
It is that time of year to jump on board and sign up to volunteer for the 2011-2012 school year.  Please review and complete the attached form and return it to the school office by August 5.  It is important that the office receives these on time as many of the positions need to be filled before the start of school. 
Please take the time to look over this form and seriously consider volunteering your time. With more volunteers, service to the school is spread across a larger group with unique talents and new ideas.  So many volunteer opportunities exist that every parent can, hopefully, find a way to become more involved in our school family.  Many of these positions are necessary to ensure a safe, active and fun environment for our children.   Also, for most of these positions, younger children can accompany you.  Reports on how to run various activities will be provided.  Day and evening helpers are needed.  Let’s all work together to make 2011-2012 a great school year! 
If you have any questions, please contact Joanne Accardi at 847-259-8826.  Thank you in advance for your support! 
Name_____________________     Phone #___________________
Email_____________________ 
___ Room Mom Liaison – Coordinate and contact the 4th – 8th grade Room Moms at the beginning of the school year and various times during the year. There is a liaison for KG-3rd.
___ Room Mom – (grades K-8th) Assist the teacher during the school year with miscellaneous tasks.  Responsible for organizing holiday parties for the classroom and the end of the year pizza party from the left over class money; organize and attend the school picnic with the classroom.  Recognize students and teachers during Catholic Schools Week.
Grade Preference________________    
Receptions – Organize and run a reception during the school year
    ____ First day of School Reception after drop off in the a.m. (donuts, fruit, coffee, juice)
    ____ National Junior Honor Society Reception after a school Mass in Oct. or Nov. (donuts, coffee, juice)
    ____ 8th Grade Recognition Night Reception at the end of May, date TBD (run by 7th grade parents)
    ____ Graduation Reception in the beginning of June, date TBD (run by 7th grade parents)
   ____ End of Year Breakfast for Teachers, the morning of the school picnic (bagels, fruit, juice)
____ Hot Lunch Helpers – Help distribute food and collect extras on hot lunch days.  Please circle the date or dates you are available to help. All dates are Mondays. 
9/12,  9/19, 9/26, 10/3, 10/17,  10/24,  10/31, 11/7, 11/14, 11/21,  11/28, 12/5, 12/12, 12/19, 1/9, 1/23, 1/30, 2/13, 2/27,  3/5,  3/12,  3/19,  4/2,  4/16,  4/23, 4/30, 5/7, 5/14, 5/21. 

_____ Teacher Appreciation Luncheons – Organize and run a grade level sponsored lunch for teachers/staff, including planning a menu and coordinating volunteers to help work the event.
Please indicate which grade’s lunch you would like to run.      ______ grade. 
____ Parking Lot Attendants – Sign up for this rewarding position that helps ensure the safety of St. Emily students by directing traffic in and out of the back parking lot at dismissal time.  This position only requires a 25 minute commitment once a week.  If you would like to volunteer, but can’t commit to once a week, please indicate if you are able to help every other week or once a week for half the year, etc.  A schedule can be arranged to help volunteers “job share.”  ______________________________________________________________________________________________________________________________________________ 
 ____ General Volunteers – assist with various tasks as the need arises.  Please indicate whether you have any special interest or talents.  
____ Entertainment Book Chairperson - Sale runs from Aug. – Oct.  No experience necessary. 
____ Entertainment Book Salesperson – Volunteer to sell Entertainment Books after select Sunday Masses and other events.
____ Santa’s Workshop Chairperson – Organize and run Santa’s Workshop.  Workshop held in November. 
____ Book Fair Volunteer - Help at the Book Fair. 
____  Fun Fair Committee – Be part of a committee to help plan and run Fun Fair – end of January or beginning of February.  Any questions, please contact Paula Niklewicz 298-5650.
____  Market Day Co-Chair – Work with another volunteer to coordinate Market Day (this is approximately one afternoon per month after school). Contact Terri Cortese for further information at (847) 759-8243.
____  Market Day Volunteers – Volunteer to help with Market Day pick up orders.  One Wednesday a month after school.  Please circle the date or dates when you are available to help.   9/7,  10/5, 11/2,  11/30,  1/11,  2/8,  3/7,  4/11,  5/9,  6/6
____ School Picnic – Run and organize the end of the school year picnic. (run by 3rd grade parents)
____  Yearbook Committee – Gather photos, organize and format the St. Emily yearbook. 
____ Marketing Committee Volunteer – Meet on an as needed basis to plan marketing activities for the school, (ex. Open House, Teacher Appreciation).
 ____ Back to School Pool Party Coordinator – Coordinate pool party for a date TBD at the end of August before school starts.
Please return this form to the school office by August 5,2011 c/o FSA School Service Coordinator.  All training and information needed for each position will be provided.  
